
Inspections Checklist

Inspect All Items Unless Otherwise Stated.
Before unpacking/inspecting an item read its procedure below.
If no damage was found photographs are still required for all sides
(Why? Example: Allows clients to confirm color/finish is what they ordered, etc.)

Upholstery Items (sofa, recliner, fabric headboard, etc.)
With clean hands or gloves:
Put items on a moving blanket
Inspect and photograph all sides for tears, stains, major fabric flaws, etc.
Flip cushions if loose for inspection
Inspect furniture legs for damage or defects
Check thoroughly for additional items (i.e.: slipcovers, throw pillows, etc.) before
disposal of any packaging or boxes
Fold up skirts of sofas and chairs
Upholstered Beds: Inspect back and front of headboards, footboards, and side
rails for damage or defects in upholstery or finish. Make sure all installation
hardware is accounted for and kept with packaging.
Rewrap thoroughly with any loose pillows and label well

Casegoods (wood furniture pieces that provide storage space)
Inspect and photograph top, sides, and legs of all pieces for scratches, dents,
scuffs, irregularities in finish, or other damage
Beds: inspect headboards, footboards, and side rails and photograph
Open all drawers and doors to insure they are in proper working order
Inspect any hardware for scratching or damage unless it is sufficiently wrapped to
insure otherwise
Inspect legs and feet of all pieces and photograph any damage
Unwrap and inspect any additional pieces such as table leaves, glass tabletops,
etc.
Assemble table tops and bases as needed and make sure items are fit and level
Rewrap and label thoroughly

Lamps / Lighting Fixtures
Open and remove outer packaging; do not use a blade on lampshades
With gloved hands, inspect lamp base or fixture for scratches, cracks, defects or
other damage
Inspect lamp harp and finial for bending or damage
Inspect lampshade for dents and damage and photograph any areas of concern

Questions? Always welcome to contact us via support@designerswarehouse.com or (910) 803-3433.
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Inspections Checklist

Lamps / Lighting Fixtures (Cont. from page 1)
Wrap lamp shade(s) in clear bag or plastic and rebox with lamp base; label well

Artwork / Wall Decor / Mirrors
Open and remove packaging carefully for reuse where possible
Inspect mirrors and frames for damage at corners, cracks, etc.
Photograph and rewrap well; label thoroughly

Miscellaneous (Accessories, Dishware, etc.)
Open boxes and do a brief visual inspection for obviously broken items
Photograph any damaged or broken items
Do not inspect each item individually unless requested
If full inspection is requested or required due to wrapping:

Place all items on a moving blanket and photograph
Photograph any broken or damaged items or areas of concern (scratches,
flaking paint, uneven finish, etc.)

Place Inspection Images Into QR Code
Google Drive Folder —>

Here’s How:
Take pictures with your phone
Scan QR code with camera to access
Google Drive Folder
Press + icon on bottom right of
screen
Select Upload option
Select Photos and Videos option
Select your inspections photos
Select Upload option
Done

Or, Manually drop photos into folder:
To Google Drive Folder LINK HERE

Or, Email photos to:
Support@designerswarehouse.com

Thank You! Thank You! Thank You!

Questions? Always welcome to contact us via support@designerswarehouse.com or (910) 803-3433.

https://drive.google.com/drive/folders/1YRWYs261P-aLEikSqaxVSV4TFed2_v7Q?usp=share_link
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